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Computer/Printer Cleaning:

Unplug computer, monitor and printer
If they are near the windows, move to the other side of the room.

Never spray or squirt any type of liquid onto any computer component. Use a damp cloth
to wipe it down.

Below is a listing of items you may need or want to use while cleaning your
computer/printer..

¢ Cloth - A cloth is the best tool used when wiping down the case, a drive, a mouse,
ete.

o Water or rubbing alcohol - When moistening a cloth, it is best to use water or
rubbing alcohol. Other solvents may be bad for the plastics used with your
computer.

¢ Portable Vacuum - Sucking the dust and dirt particles out of a computer can be
one of the best methods of cleaning a computer, so airflow is not restricted.

» Cotton swabs - Cotton swaps moistened with rubbing alcohol or water are
excellent tools for wiping hard to reach areas in your keyboard, mouse, and other
locations.

Headphones cleaning: Headphones that are used by multiple people need to be cleaned
frequently to help prevent the spreading of germs and head lice.

Keyboard cleaning: The most effective method is to use compressed air (if you have
any). Simply aim the air between the keys and blow away all of the dust and debris that
has gathered there. A vacuum cleaner can also be used, but make sure the keyboard
doesn't have loose "pop off" keys that could possibly be sucked up by the vacuum.

Monitor cleaning: Use a cloth dampened with water when cleaning monitor on a screen.
Using ordinary household glass cleaner on special screens, especially cleaners with

ammonia can remove anti-glare protection and/or other special surfaces.

Cover securely with a plastic bag (provided) and you’li be already for next year.





